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On-Line Credit
Card Payments

The CM/ECF On-Line Credit Card module is designed to alow filersto pay filing fees
interactively as part of the eectronic filing process. Attorney filers can chooseto pay after eech
transaction, or they can smply make one payment at the end of the day for dl transactions
requiring fees.

The Internet Credit Card Processing module aso includes some new reports which should
assg attorneys with record keeping and fee tracking responsibilities. These reports will be
discussed at the end of this section.

SYSTEM /SECURITY REQUIREMENTS

Y our browser must support 128-bit Encryption. To determine whether your current browser
supports 128-bit encryption, take the following steps:

Microsoft I nternet Explorer (4.X, 5.X, 6.X)

1. Click on the “Help” tab on your menu bar at the top of the screen.

2. Scroll down and sdlect “ About Internet Explorer”.

3. A smdl window will gppear in the center of your screen indicating the verson, aswell
as the encryption or cipher strength of your browser (either 40-bit, 56-bit or 128-hit).
If the screen indicates you have a40-bit or 56-bit version, or if it doesn't indicate the
encryption level, you will need to upgrade to a verson with 128-bit encryption.

Netscape Navigator/Communicator (4.x or greater)

o

Click onthe“Help” tab on your menu bar at the top of the screen.

Scroll down and select “About Navigator” or “ About Communicator”.

3. A screen will appear that lists the details of your browser. Look for a section on the
left and toward the middle that begins * Contains encryption software from RSA Data
Security, Inc...” If the next paragraph begins, “This version supports U.S. security....,”
your browser has 128-hit encryption. If it saystha you have internationd security,
your browser has 40-bit or 56-bit encryption and you will need to upgrade to averson
with 128-bit encryption.

N
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Opening a New Bankruptcy Case

The CM/ECF On-Line Credit Card module can accommodate both new cases that are to be
pad in full, or that are to be paid in ingtalments, with the following redtrictions.

IMPORTANT NOTE FOR INSTALLMENT
PAYMENT CASES

When uploading or manualy opening your ingalment payment case, you M UST sdlect
INSTALLMENT inthe gatigticd information in order to receive the option of modifying the
filing fee to the amount you wish to initidly pay. CM/ECF will always default to Paid and
insert the full filing fee amount for the new case unlessthe user indicates otherwise.

SPECIAL NOTE FOR ONE TOUCH CASE UPLOAD FILERS: You
will need to contact your petition preparation software vendor to see if your one touch feature
will work for ingtalment payment cases. |F NOT, you will need to file your ingtalment cases
using the Case Upload selection on the ECF menu and attach your documents there.

After you submit
this screen............

Adve

Open New Bankruptcy Case

=elect the pdf document (for example: CA199cwd01-21 pdf).

Filename

II:".Training Haterials"-.Petitiunl Browse... |

Attachments to Document: & Mo © Yes

Mext Clear
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EEC F Hankruptcy b Adeorsary + + + Utilitics + Logout £
Open New Bankruptcy Case

[If vou are paying in instalhinents, please change the amound in the fee bex (o the amount you are paying, IT the
amount is U remove fee amount from hox below.

[Fee: ﬂzua
‘Je:-:tl ;;eu:url

Y ou will receive this NEW screen..........

. Do not make any changesto this screen if thefiling feeisto be paid in full.
If you are paying the filing fee in ingalments, change the fee amount as gppropriate.

lOpen New Bankruptcy Case

Docket Text: Final Text
Chapter 7 Voluntary Petition. Fee Amount $209. Filed by Fred Flintstone.

(Attomey, J)

Attention!! Submitting this screen commits this transaction. You will have no further
opportunity Lo medily Lhis submissien il you conlinue.

M C‘.E-arl

A find confirmation screen will appear. If the dollar amount listed is incorrect, press the back
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button and make any needed changes, then resubmit.

a INerh nnir Payment - Maccnankt Tnkernek Dquineer pensided byl ;El ﬂ
2
Summary of current charges:

Date Incurred Description Arnoumt
2003-10-20 Volunlury Pelilion (03-30118) % 200 00
11448 [orusc velp7a] © 2000 00) T

Lotal: §
208.00
2oy i | =ik =i i I
]

At the end of your transaction, you will receive alig of dl filings where fees remain unpaid. If
you have more cases or pleadings requiring feesto file, sdlect Continue Filing

IF YOU CONTINUE FILING you will receive an opportunity to Pay now after each
subsequent transaction or you may pay at the end of the day using the Utilities menu option,
Internet Payments Due. (See Reports on page 8.)

If you are ready to pay the outstanding fees now, salect Pay Now.
NOTE: IF YOU DETECT AN ERROR on the summary of current

charges screen, DO NOT select the Pay Now option. Contact the
Court sothe error can be corrected before an incorrect chargeis
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made to your credit card.

& 1 _rnurrspiroegn: Payment Collectinns - Micnsoft InEeFnRE o] =]

| ¥

Please enter your credit card nformation below:

Name: J Attomey
Total: $209.00
Card Type: |Flzaze se etacard wpe v
Card Number: |
E:;r:atmn 773 [@m ]
S birnil F-yaner | |

For your privacy and protection,
the information submitted here is encrypted using 128-
bit SSL.

Paying Your Filing Fees

When the Pay Now option is chosen, the filer will be eectronicaly connected to the U.S.

Treasury Ste. Thefiler will be prompted for card type, card number and expiration date as
shown below:
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If the payee enters an invaid credit card number the following message will gppear:

If the payee makes three (3) consecutive errorsin entering any of the credit card information,
the following message will appear:

When the credit card transaction is approved, areceipt entry will be posted to the case(s) that
have been paid, and the following message will appear:

W Tl w et bl wamd g Byvers cwaliwn i it el Miveoe: s lmes ke | lee i I A |
The cradit card you have antarad is invalid. Plaase
chack the numbsr and type and try again.

Name: J Attomey
Total: $209.00
Card TYPE: |=' nmr o ar el e cEd e j
Card Number: |
Expiration —
Dﬂtﬂ: I]U I IEUL_ |
S arr it oy ne et |
Far your privacy and protection,
the infarmation submitted here is encrypted using 128-
kit S5L.
d |
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- https:; seci-test.koywb.uscounts.goy, cqi-bin,/ ccstatus.plachad =17] x|
=
U.S. Bankruptcy Court
Western District of Kentucky

Thank you. Your transaction i the amount of § 359,040 has been

completed.

Pleasc keep 7 copy of youur transaction receipt. Tor fithire refercnec.

The transaction mimber is TITTR7733.

Close w ndcw |

=

Filing Motions Requiring Fees
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The CM/ECF credit card module works similarly for motions and pleadings which require fees.
For acomplete listing of dl filing fees, please go to the Court website at
www.kywhb.uscourts.gov and click on the Fee Information link. A current fee schedule can be
found here under the Fee Schedule link.

File a Motion:
03-30116 Let It Rain

Y ou must leave the receipt box blank in order for the credit card payment to be processed.

IF this is an amended or renewed motion, remove fee amount from box below.

Receipt i | Fee: Sty
M | Clza- |

NOTE: When filing motions, pay specia attention to the Court
messages regarding fees (see example above). DO NOT ENTER
CC inthe Receipt box. If afee does not apply, be sureto REMOVE
the fee amount from this screen to avoid being charged.

Reports
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The reports described below are available to the filer, and can be located by clicking on the

Utilities menu option while in the CM/ECF program.

INTERNET PAYMENT HISTORY

Utilities
Your Account Miscellaneous
CM/ECF Login Lepgal Research ...
Change Your Client Code Mailings...
Change Your PACER. Account Verify a Document
Internet Pavinent History

Internet Payiments Due

Maintain Your ECF Account
Review Billing History

View PACER Account Information
View Your Transaction Log

The Internet Payment History Report alows an attorney who has U.S. Treasury Internet
payment privileges to review higher completed credit card payments over any specified time
period. In addition, the report will aso list Internet filing fee records that were ultimately paid

by an dternative payment method.

The report alows the user to display fee payments over a date range specified by the user. The

default for thisreport is set for the previous 30 days.

INTERNET PAYMENTS DUE

L.5. Banknptey Court
Weslern Disloct ol Kenlucky
Inrernct Payment History for Atbmmey . .|
Z22Z00% Lo 102272005

Fazmcne

—_—— i
e el

Dizde Traid Drexeriplion

S

200A-70-22 154871 | Valanrars Pefition [03-3101 15
[coizcssolpTa] ¢ 20k 00)

Mlulion Lor Reliel Troon Sy
[03-300 11y | rmalion il 7|
[ TR

%

crodlitearel 11T1HY735 35900
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The Internet Payments Due report alows an atorney with Internet credit card payment
privileges to immediately pay dl outstanding (pending) fees without docketing ancther pleading
or opening anew case. There are no salection screens or sort options offered. The report
displays each outstanding fee. A pop-up credit card payment window will appear on the
screen. This screen will contain asummary of al current charges which remain unpaid. An
example of this report can be seen below. Once the user has accessed this screen, they would
follow the ingtructions found earlier in this manua which relate to Online Credit Card processing

(see Page 5).

" Elcctronic Fayment  Mctscape =10 =]

Summary of current charges:

Date Incurred Description Amount
2003-10-23 072045 Abandoni02-33071) [motionmaba] { 150.C0% 5§ 15000

Amznded Schiedules (TFeed0Z-31071)

2003-10-23 075139 o e ¢ 26,00

s 26,00

Total: $ 176.00

Fay Mow | Centinue Filing
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