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For Attorneys

Amendment to Schedules

This module will provide you with step-by-step instructions on how to file an
Amendment to Schedules.   Once the amendment has been filed, you will be shown
how to add/delete/modify creditor(s), if applicable. 

NOTE:  If the case is closed, a Motion to Reopen must be filed.  The Motion to
Reopen must have the required reopening fee, along with the fee, if applicable,
for the Amendment to Schedules.  

STEP 1 Click the Bankruptcy hyperlink on the CM/ECF Main Menu.
(See Figure 1)

STEP 2 The BANKRUPTCY EVENTS screen is displayed. (See Figure 2)

— Click on the Miscellaneous hyperlink.

Figure 1

Figure 2
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STEP 3 The CASE NUMBER screen is displayed.  (See Figure 3)

NOTE: If you have already accessed a case in this session, the
number of the last case accessed will be displayed.  Leave
this number if it is the correct case for this application, or
enter the correct case number (YY-NNNNN), including the
hyphen.

— Click on the [Next] button to continue.

STEP 4 The EVENT SELECTION screen is displayed (See Figure 4)

— Type the name of the event in the field or scroll the list to display
the Amended Schedules event.

— Click to highlight, then click on the [Next] button to continue.

Figure 3

Figure 4
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STEP 5 If not filing with another attorney, just click [Next].  If filing jointly,
click in the check-box provided, then click on [Next].
(See Figure 5)

NOTE: If filing jointly, you will be provided with a screen listing the
attorney(s) on the case.

STEP 6 The PARTY SELECTION screen appears next.  (See Figure 6)

— Select the debtor from the pick list.

STEP 7 The PDF DOCUMENT screen is displayed.  (See Figure 7a)

Figure 5

Figure 6
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— Click on the [Browse] button, then navigate to the directory where
the appropriate PDF file is located and select it with your mouse.

• To make certain you are about to associate the correct
PDF file for this entry, right-click on the filename with your
mouse and select Open.  (See Figure 7b)

Figure 7a

Figure 7b
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• This will launch the Adobe Acrobat Reader to display the
contents of the PDF document.  Verify that the document
is correct.

• Close or minimize the Adobe application after verifying the
correct file and click Open on the File Upload dialogue
box.  (See Figure 7c)

— Click on the [Next] button to continue.

STEP 8 The SCHEDULE/ FEE SCREEN will be displayed. (See Figure
8a)

— Indicate in the “Which schedules” field the schedule(s) that is
being amended.  If amending Schedule(s) D, E, or F, indicate
whether the creditor(s) is being added, deleted, or modified.

Figure 7c

Figure 8a
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— If a fee is not required, leave the “ “Fee:” field blank. (See Figure
8b

— Click on the [Next] button to continue.

STEP 9 The ADD CREDITOR SCREEN will be displayed. (See Figure 9a)

— If adding a creditor, check the box and click on the [Next] button
to continue.

Figure 8b

Figure 9a
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— Add the creditor in the field provided.  (See Figure 9b)

— Click on the [Next] button to continue.

STEP 10 The SUMMARY OF SCHEDULES screen will be displayed. (See
Figure 10)

— Complete the Summary of Schedules if applicable.

— Click on the [Next] button to continue.

Figure 9b

Figure 10
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STEP 11 The FINAL TEXT EDITING screen will be displayed.
(See Figure 11)

— If the information displayed is correct, click [Next] to continue.

STEP 12 The FINAL DOCKET TEXT screen will be displayed.
(See Figure 12)

— Click [Next] to continue.

Figure 11

Figure 12
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STEP 13 The Internet Payment screen will be displayed. (See Figure 13). 
You will be given the opportunity to either pay your fees now by
clicking on the Pay Now button, or to continue filing and pay all of
the days outstanding fees at the end of the day by clicking on the
Continue Filing option.  Refer to the On-Line Credit Card manual
for more information on paying your fees on-line.

Figure 13
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STEP 14 The NOTICE OF ELECTRONIC FILING screen is displayed.  
(See Figure 14)

— Clicking on the case number hyperlink on the Notice of Electronic
Filing will present the docket report for this case.

— Clicking on the document number hyperlink will display the PDF
image of the document just filed.

— To print a copy of this electronic receipt click the browser [Print]
icon.

— To save a copy of this electronic receipt, click [File] on the
browser menu bar and select Save Frame As.

NOTE: If adding creditor(s) in Schedule(s) D, E, or F, refer to the
Creditor Maintenance module for instructions on how to add
creditor(s).

Figure 14
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